Title 45 ~ DEPARTMENT OF BANKING AND FINANCE
Chapter 23 ~ MINIMUM RECORD KEEPING S TANDARDS

001 | ntroduction. The Nebraska Deperiment of Banking and Flnance 1s
deftning standards for certaln aspects of computerized record keeping
systems employed In the recording, updating and malnterance of the financtal
transactlons of S+ate Charteraed Banks. The purpose s to establish mlalmum
standards withln sound record keepling principles which the Dlrector deems
necessary +o ascertaln t+he true coanditlion of +the bank, and to Insure that
State Examliners can extract or have extracted Information from data flles
that 1Is necessary to +*he examination. In general, data centers should
record, update and malntaln speciflc Information as set forth hereln, while
the varlous departments of *he bank should submit Information In a2 format
specifled by the data center. Deflnitions and guldellnes sat tforth hereln
are Intended +o0 ald data centers and banks 'n compllance with +hese
standards. ’

A dats center !s deflned as: 1) a data processing depardment within & bank
staffed by dlrect employees of +he bank; 2) a data processing sarvice
organization that processes the *ranssc+ions of » state chartered bank;
'lnclud!ng but not timlted to service organizatlons wholly or partlally owned
by +the bank, or owned wholly or partially by other banks, or private
oerganizations not affitlated w!th any bank that provides services by
contractual agreement. - .

The computerized records of +the bank should be maintzined according to the
standards set forth herelnafter. These arse mlinimum standards only; any
addl+lonat data, not defined hereln, may be Included In +he computerized
records of the bank.

Those flelds which reflect the origlnal terms, conditlons or provislons’
entered [nto by dnd between the bank and +he customer, should not be al tered
by tlie malntenance +ransactions, except +o correct recording or
processing error. In the event any of these fields are el tered, 2 hard copy
{report, mlcreflim, etc.) record of same should be crested and retained In
accordance with B=107.

001.01 DEMAND DEPOS| T ACCOUNTS (DEFINI TIONS)
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001.01A [f any of +he followlng accounts are malntained In +he
computer records, they must be ldentifled by 8 unlque code. Range
of account numbers 1s not an acceptable method.

cotr.01A1 TYPE CODE - deslgnstes an zccount that recelves
speclal services.

001.01A12 REVOLVING CREDIT ACCOUNT (OVERDRAF T CHECKING
ACCOUNT) A. demand deposlt account on which +he bank has
pre-approved pasyment of lnsufficient checks..

001.01A2 IDENTIFICATION CODE - designates owner of the funds.

001,01AZa PUBLIC FUND ACCOUNT Deposlts may Include: 1)
for which +he benk Is required to pledge securities or, 2}
belonging +o any fedveral, state, local public entity or, 3)
deposlited by an offlcer of a publlc entl¥y In an offlclial
capaclty. A method of differentiation between federal aznd
state, county municlipal deposits should be malntafned.

001 .01A2b CREDIT BANXK ACCOQUNT (COMMONLY REFERRED TO AS
CORRESPONDENT BANK ACCOUNTS) Deposl+s due to any commerclal
. bank, savings bank or +rust compary.

A.',: . 001.01A2¢c TRUST FUND ACCOUNT Funds deposited In your bank
by the Trust’'Department of your bank. Thls !s appllcable %o
banks wI+h trust powers only.

Q0! .01A2d ACCOUNTS OF DIRECTORS, OFFICERS OR EMPLOYEES OF
YOUR BANK A single code may be used to ldentify all threo
categories.

001.01A2e OEALER RESERVE ACCOUNT An account betongling +to
any retall dealer, the purpose of whlch Is to receive +hat
dosler®s portion of finance charges, cred!t Insurance
premliums or other simllar type funds,

001 .01A2f BANK CON TROL ACCOUNT Each ezccount, which
represents outstanding cashler®s checks, offlcer®s checks,
expense checks or other simitar bank checks, or whlch
represent suspense I+ems, unposted items, ~Income, expense,
or any other type of account belonging to the bank. (Each
such Il+em so malntatned shall be carrled In a separate
accou nt.) ’
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CO1.01A3 STATUS CODE =- deslignates a unique feature of an
Individual account. These codes may not necessarlly be mutually
exclusivo,

001.01A32a ACCOUNTS ON WHICH NO STATEMENT I5 70 BE PRINTED. '
001.01A3p ACCOUNTS ON WHICH NO STATEMENT IS 7O BE MAILED.

00! .01A3¢ RESTRICTED ACCOUNT An sccount on which
notlficatlon has been glven or recelved by +he bank “+o
preclude activity In +that account.

001.01A3¢ DORMANT ACCOUNT An account beionglng to an
entl+y which the bank csnnot locate or tdentlfy. Thls shall
nct Include an account Involved In |147gation whare +he
court wlll determine the rightful owner of the funds; or an
sccount awalting distributlon +hrough estate settliement
procedures.

001 .01A3 e INACTIVE ACCOUNT An account 'n which no customer
Inttlated dollar activity has occurred, for a perlod of +ime
as speclifled by +the Board of Dlrectors of vyour bank.
i nactlve account means an account in which your bank s*li!}
has contact as opposed +o a dormant 2ccount as defined above.

001.018 Flelds of data that must be recorded In +he computer
records: : ’

001.01B1 DATE ACCOUNT OPENED The date the account was opened,
or date t+he Inltial depos!it was made. |f the account was opened
prior +0 +he date retords were converted from manuazl +o
sutomated system, then +the date the records were so converted
may be used.

001.0182 ACCOUNT NUMBER
001.01B3 NAME OF DEPOSI TOR Short name I1s acceptable.

001.0184 ADDRESS OF DEPOSI TOR Address must Include fh.e ztlip
code.

001.01B5 CURRENT BALANCE Actual posted dellar balance of the
account Inrcluding uncollected funds and funds on which "holds”
have been placed.
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001 .01B6 COLLECTED OR UNCOLLECTED FUNDS That portlon of a
deposit balance which has either been collected or uncoliected
by the depository bank, Elther methed wlll be acceptable, =2s
tong as It 1s 1dentifled.

001.0187 DOATE AND AMOUNT OF LAST CUSYOMER DEPOSIT The date and
amount of +he last deposit activity, Inltlated by +he customer,
that was posted to the account.

001.0188 DATE AND AHOUNJ; OF LAST CUS TOMER W1 THDRAWAL The date
and amount of the tast -withdraws! act+ivity, Inltliated by +ne
customer, that was posted to +he account.

001 .018% DATE OF LAST CUSTOMER INITIATED ACTIVITY IN THE
ACCOUNT The date +he tast activity was posted +5 *+e account
whlch was Inltiated by the customer.

001.01810 DATE ACCOUNT WAS OVERDRAWN The date a currently
overdrawn account flrst became overdrawn and remained Iin &
contlnuously overdrawn status.

oot .01811 NUMBER OF TIMES AND NUMBER OF DAYS AN ACCOUNT WAS
OVERDRAWN Thls could be accumulated on a previous Twelye month
runninag total, or yesar-to-date plius total previocus vear.

001.01B12 DATE OF THE LAST STATEMENT The date of +he last
statement of +he account was printed and ac+ivity purged from
the flle. '

001 .01B13 BALANCE OF THE LAST STATEMENT The balance of +he as+t
statement of *he account which was printed and activity was
purged from t+he flie.

001.02 SAYINGS DEPOSIT ACCOUNTS (DEFINI TIONS)

001.02A i1f any of the following accounts are malntalned Tn +the
computer records, *they must be 1dentlifled by a unlque code. Range
of sccount numbers Is not an acceptable method.

001.02A1 TYPE ACCOUNT CODE

001 .02A12 REGULAR SAVINGS An Interest bearing eaccount
.vhers withdrawal may be made without penalty.
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001.02A1b CLUB SAYINGS An account where +he bank s <o
make payment a8t a pre-arranged date, which may or may no+
pay Interest (Christmas, vacation, etc.)

001.02A%c OTHER SAVINGS Any other account +that 1Is not
reqular savings aor club savings.

001 .02A2 IDENTIFICATION CODE = designates +the owner of the
‘funds.

001.02A2a PUBLIC FUNOS SAVINGS ACCOUNT Savins deposits may
Tnctude: 1) for which +he bank Is required +*o pledge
secyritles or, 2) belonglng *+o any federal, state, local
publlc entlty, or 3) depostted by an officer of a publle
entlty In an official capacity. A method of differentlation
between federat and state, county, municipal deposl+s should
be mal ntal ned.

001 .02A2b CREDI T BANK SAVINGS ACCOUNT Savings deposits due
to any commercfal bank, savings bank or trust company.

001.02A2c TRUST FUND SAVINGS ACCOUNT Funds deposl.fed In a

._ savings sccount In your bank by the Trust Depariment of your
‘ bank. Thls .Is applicable to banks with *rust powers only.

001.024A24d SAYINGS ACCOUNTS OF DIRECTORS, OFFICERS OR
EMPLOYEES OF YOUR BANK A single code may be used <o
tdentify all thres categorles.

001.02A2 e BANK CONTROL ACCOUNT Any savings account
belonglng +o the bank; such as suspense l+ems and unposted
items recorded 2s separate accounts.

001 .02A3 STATUS CODE =~ designates & unlque feature of an
individus! asccount. These codes may not necessarlly be mutually
excluslve.

001.02A3a SAVINGS ACCOUNT ON WHICH NO STATEMENT S8 TO BE
PRINTED. An account where no statement Is to be produced by
request of the depositor.
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001 .C2A3b SAYINGS ACCOUNT ON WHICH NO STATEMENT I§ T BE
MAILED An account where no statement Is to be mafled.

001.02A3c RESTRICTED SAVINGS ACCOUNT A savings account on
vhich notlflcation has been glven or recelved by the bank +to
preclude activity tn +hat account.

001.02A3d DORMANT SAVINGS ACCOUNT A savings account
belonging +o an entlty which the bank cannot locate or
ldentl fy. This shall not Incliude an account Involved In
I1t1+igation where the court witl determine the rightful owner
ot +he funds; or an account awalt+ing dlIstributlfon 4hrough
estate settlements procedure.

001.02A3e INACTIVE SAVINGS ACCOQUNT A savings account 1In
which no customer Inltlated doliar act+ivity has occurred,
for a perlod of time as speclfled by +he Board of Directors
of your bank. |nactlve savings account means an account In
whlch your bank s+lll has contact as opposed to a dormant
account as deflned above. '

001.028 Flelds of data that must be recorded I!n +he computer
records: '

001.02B1 SAVINGS ACCOUNT NUMBER

001.0282 DATE THE SAVINGS ACCOUNT WAS OQPENED The date the
account was opensd or the Inittal savings deposlt was made which
opened the sccount. 1f the account was cpened priaor to the date
the records were converted from manval! to automated system, <+hen
the date +he records were sc converted may be used.

00} .02B3 NAME OF THE DEPOSI| TOR Short name 1s scceptable,

001.0284 ADDRESS OQF THé DEPQOS!I TOR Address must Include 2z21Ip
code. '

001.02B5 CURRENT BALANCE Actua! posted dollar balance of the
savings account, Including uncollected funds and funds on which
"holds™ have been placed,
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001 .02B6 COLLECTED QR UNCOLLECTYED FUNDS That portlon of a
deposit balance which has elther dbeen collected or uncoll ected
by +he deposltory bank. Etther method of accounting Is
acceptable, as long as 1+ Is ldentifled.,

001.0287 DATE OF LAST CUSTOMER INITIATED ACTIVITY IN THE
ACCOUNT The date the last activity was posted +to the account
which was inlitiated by the customer.

001.,02B8 DATE AND AMOUNT OF LAST CUS TOMER DEPOSI T The date and
amount of the last depostt asctivity, inltiated by the customer,
+hat was posted +o t+he account. :

001.0289 ODATE AND AMOUNT OF LAST CUSTOMER W) THDRAWAL The date
and amount of the last withdrawal activity, tnitfsted by +the
customer, that was posted to the account.

001.02B10 DATE OF LAST STATEMENT The date of +he tas+
statement of +the savings account was printed and *the actlivity
purged from the flle. (This applles only to "Statement Savings
Accounts® or other. similar savings accounts relative +o which

.' statements reflecting +he actlvities In <+he account are
- customarily produced.) . :

001.02811 BALANCE OF LAST STATEMENT The balance of the las+
statement of the account which was printed and activity purged
from +he flle.

001.02812 INTEREST RATE The annual rate of simple Interest
pald on that savings account, This 1s not the effectlve rate
determined by perioadle compounding. A code may be used *o
speclfy the annual rate of !nterest.

001.03 CERTIFICATES OF DEPOSI T {DEFINI TIONS)
001.03A it any of *the followlng eccounts are malntalned in the
computer records, they must be Ildentifled by & unligque ccde. Range

of account numbers Is not an acceptable method.

001 .03A1 °~ TYPE CODE - deslignates a contractusl arrangement.
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001.,03A1a AUTOMATIC RENEWABLE CERTIFICATE Certi-filcate of
Deposit where the tns+rument spectifically states the
contract wlll, automaticaily be ex+ended for an add!ticnal
term equal To +that origlnally agreed upon betwveen <+he
depositor and +the bank unliess wlithdrawn by +the customer
wlthin a specified time followlng the maturity.

001.03A1Y SINGLE MATURITY CERTIFICATE Certificate of
Deposlt which 1s not sutomaticaliy renewable.

00!.03A2 IDENTIFICATION CODE = deslgntes the owner of +he fungds.

001.03A2a PUBLIC FUND CERTMFICATE OF DEPOSIT Certiflicate
may lInclude: 1} for which the bank !s required to pledge
securlities or, 2) belonglng to any federal, state, Ilocal
pubilc entlty or, 3} deposited by an officer of a publlc
entlty In an offlclal capacity. A method of differentl!ation
between feders]l and state, county, municipal deposl+s should
be malntsined.

001.03A2b CREDIT. BANK ACCOUNT Certlticates of Deposlt due
o any commerclal bank, savings bank or trust company.

. 2 ' 1 001.03A2¢ TRUST FUND ACCOUNT Certificates of Depos!t
. : Ilssued by your bank to the Trust Depariment of your bank.
This s applicable *o banks wlth trust powers only.

. 001.03A2d . CERTIFICATE OF DEPOSIT [ISSUED T DOIRECTORS,
OFFICERS OR EMPLOYEES OF YOUR BANK A single code may be
used to identlfy alt +three categories.

001.03A3 STATUS CODE - deslgnates a uniqus feature of an
account. These codes may not necessarlily be mutualiy excluslive.

001.03A3a NEGOTIABLE CERTIFICATE Certltlecate of Depos!t
which !s made payable to the bearer or endorser.

001 .03A3b DEMAND CERTIFICATE

001.03A3¢ REDEEMED CERTIFICATE (CLOSED) A Certiticate of
Depos!it that has been presented to the bank for payment.
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001 .,03A3d DORMANT CERTIFICATE OF DEPOSI T Certiticates
belonglng +o an entlty which +he bank cannot locate or
Identlfy. This shall not Include & certificate lavolved In
litigation where the court wlll determline the. right+ful owner
aft *the fund or certificate awalting distribution +through
estate settliement procedures.

001.03A3e PLEDGED CERTIFICATE
001.038 Flelds of data that ust be recorded In the computer records:

00t .03B1 CERTIFICATE NUMBER Number zssigned to the Certlflcate
of Deposit for Iidentiflcation purposes. This Is not what 1Is
usually referred to a2 a "Customer ldentlflcatlion Number."

001.0382 NAME OF DEFOSI TOR Short name s acceptable.
001.0383 ADDRESS OF DEPOSI TOR Address must Inciude zlp code.

001.03B4 DATE )SSUED The date the certiflcate was originally
Issued. '

. . : 001.0385% TERM OF CERTIFICATE The number of menths or days
o ' ' : which determine the maximum interest to be pald.

001.0386 INTEREST PAID The annual rate of simpie Interest pzid
on the certiflcate.

001.0387 NEXT MATURITY DATE Tha date shown on the Certlflcate
of Deposit on which the principal zmount matures or s due and
payable +to the depositor. tn +he case of automatically
renowable certlificates of deposlt, +he maturity date s +he next
date the certliflcate s due.

001.0388 CURRENT BALANCE The actual posted balance of +he’
certliflicate of deposit.

001.0389 DATE LAST INTEREST WAS PAID The date Interest was
calculated and pald direct to the holder or added to th current
balancea.

001 .04 [NSTALLMENT LOANS (DEFINI TIONS)
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001 .04A If¥f any of the followling accounts are malntained tn +he
computer records, they must be Ident!fled by a2 unique code. A range
of account numbers !s not an acceptable method.

001.04A1 TYPE OF LOAN -~ designstes the classliflcatlon of +he
loan accordlng +o legal deflinitlons. -

001.04A12a OIRECT LOANS TO BORROWERS Loans governed .by
Personal Loan Act, Article 8, Sectlon 8 (I nstailment Loans)

001.04A1b INDIRECT LOANS - PURCHASED PAPER Loans governed
by tnstallment Sales Act, ARticle 45, Sectlol 3 (Dealer
Paper} :

001.,04A1¢c OTHER LOANS Loans not governed by Personal {Loan
Act or Instaliment Sales Act

001 .04A1¢ DIRECTY LEASE PAPER (tF MAIN TAINED WITH
INS ALLMENT LOANS)

001.04A% e INDIRECT LEASE PAPER (IF MAIN TAINED Wi TH

. ' INS TALLMEN T LOANS)

T 001 .04A2 LOAN CLASSIFICATIONS Minimum classifications:
1) Loans *+o purchase passenger automoblfles on Installment basls.
2) Credit cards and related plans

. a) Retalf{ (charge account) credfit+ card plans
b) Check credit and revolving cred!t plans
3) To purchasse retall consumer goods on fnstaliment basis.
a) Moblie homes {exciude travel trallers)
b) Other retall consumer goods (exclude credlt cards and
related plans)
4) Loans to repalr and modernize residentlal property.
3) QOther Installment (oans for household, famlly and other
personal expendlitures.

001 .04A3 IDENTIFICATION CODE - deslgnates +he borrower on a
loan.

001 .04A3a DIRECTOR, OFFICER OR EMPLOYEE OF YOUR BANK A
“single code may be used to ldentify all three categorfes.
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001.04A4 STATUS CODE - deslgnates a unlque feature of an
sccount. These codes may noct necessarlly be mutually excluslve.

001.04A4a RECOURSE INDICATOR (WITH OR Wil THOU T
001.04A4b REPURCHASE INDICATOR (FULL OR LIMI TED)
001.04A4c REPOSSESSED 'INDICA TR

001.048 Flelds of data +that must be recorded I{n the computer
records:

001.04B1 SORROWER NUMBER A number assigned to a 'parﬂcufar
borrower. Thls number can be elther common for all Tndebtedness
or a c¢common number may be used for all Instaliment loan
Indeb +ed ness.

001.04B2 LOAN NUMBER

001.0483 NAME OF BORROWER{(S) Short name Is acceptabtle.
. : 001.0484 ADDRESS OF BORROWER Address must Include zip cods.

' . 001.0485 LOAN OFF)CER

.001 .04B6 OATE OF LOAN The date shown on the face of the note.
001.0487 AMOUNT ADVYANCED The prinscipal amount of +the iocan;
sometimes called preceeds, net amount flananced or amount of
loan. |+ may be disclosed o +he borrower In 2 single emouvnt or
sale price less any down payment of cash or goods.
001.0488 TOTRL OF PAYMENTS ( TIME BALANCE) The sum of amount
advanced, - Insurance premlums, officlal fees and +he total

finance charge.

001.0489 AMOUNT FINANCED The sum of +the amount advenced,
Insurance premiums and offlclal fees.

001.04810 FINANCE CHARGE {(TIME PRICE DIFFERENTIAL} The +total
time balance Jless amount advanced, Insurance premliums and
offlclal fees.
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001.04B11 ORIGINAL MATURITY DATE The date +he current note was
originally contracted to be pald off.

001.04B12 DATE OF THE FIRST PAYMENT The date the flrst payment
Is required from the borrower by disclosure on the contract.

001.04813 CURRENT MATURITY DATE The date the current note Is
prasently contracted to be pald off. I¥f this dete Is the same
as +he origlinal maturit+y date, both flelds wiil contaln

identlical data. .

00t .04B814 NUMBER OF EXTENSIONS The number of months or days
(vhere 30 days equal one month) +hat the original maturity date
has been extended.

001.04815 EX TENSION CHARGES ASSESSED The accumul ated
additional flnance charges assessed by the bank when extending
the maturity date of the loan. Extensfons may affect the rebate
on flnance charges.

001 .04B16 EX TENSION CHARGES PAID OR UNPAID The balance of
extenslon charges assessed, efther pald or uanpald.

001.04817 NUMBER OF TIMES LATE (DELINQUENT) Method of
determining del inquency Is described by applicable law.

001.04B18 LATE (DELINQUENT) CHARGES ASSESSED The esccymuylated
charges assessed to the obllgor for late payment.

001.04Bt9 LATE (DEL!NQUENT) CHARGES FPAID OR UNPAID The baiance
of !at+e charges assessed, elther pald or unpald.

001.04820 NUMBER OF TIMES REWRITTEN' The number of times a new
loan has been wrltten to replace one or more exlstling loans,
regard| ess of whether any new money was Involved. Extension of
maturlty Is not considered a rewritten note.

001 .04821 SCHEDULE OF PAYMENTS To Include nu;mber of regular
payments, reqular payament amount, number{s) of Irreqular
payment(s), and amount{s) cf irreqular payment{(s).
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001.04B22 NUMBER OF PAYMENTS MADE OR REMAINING The +otal
number of scheduled payments made or remalning, Tnciud!ng
ragular and Yrregular payments,

001.04B23 AMOUNT OF PAYMENTS MADE The total amount of payments
made which has reduced +he +Ime balance. This should not
Include amounts for any unscheduled charges.

001.04824 DATE OF LAST CUSTOMER PAYMENT MADE The date that the
last dollar transactlon was posted, not +o Include any -~
uns¢heduled charges.

001.,04B2% AMOUNT OF LAST PAYMEi\‘T The dotlar amount of the tast
payment that does not Include any unscheduled charges.

001.04B26 DATE NEXT PAYMENT IS DUE

001.04827 UNPAID BALANCE The sum of amount adva nced, Tnsurance
premiums, officlal fees, total flnance charges minus +he amount
of payments made.

. 001.04828  INTEREST RATE The annual percentage rate as
) disclosed In the contract In the form of xx.xxx%. Thts Is the
same s +the APR described In Regulation Z.

001.04B29 DESCRIP TION OF COLLATERAL/OQOR COLLA TERAL T™YPE
IND I CA TOR A descriptive identification of the collaterat
pledged, or an Indlicator code for type of collateral.

001.04830 DEALER NUMBER

001.04831 PARTICIPATION INDICATOR (PURCHASED OR $OLD) When =2
speclfic loan Is a partliclpation, It must have an indicator.

001.04832 PARTICIPATION IDENTIFICATION NUMBER An
ldentification of who +he participation was purchased from or
sold to0. A current list of codes assigned should be malntatined
at the bank. A sfingle code may be used +o Identlfy mul+tiple
entities.

001.04B33 GUARAN TOR, ENDORSER, CO~S5|IGNERS INDICATOR An
Indicator that specifles if +he lcan has a guarantor, endorser,
or co-slgner.
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MINiMUM CHARGES The charge aliowed by law. Mlnimum
charges are allowed In lley of interest,

ATTORNEY*®*S FEE AND COURT COST ACTUALLY EXPENDED Thos
tees actually expended If allowed by appiicable statute.

001.04B836 OFFICIAL FEE$S Actual fees pald to offliclal agencles
for recordation of title or llen.

001 .04837

PAYOFF The amount necessary +*o retlre

atter deducting those fees that are subject to rebate.

001.04838

INSURANCE PREMIUMS | nsurance premlumsg

recorded separately as one of the followlng:
&) Credlt Llife | nsurance

b) Accldent and Health Insurance

c) Other Insurance (any i{nsurance other than Cred!t Life or ALH)

001.04839
001.04B40
001 .04841

001.04B42

- 001.04843

FLOOR PLAN LOANS:

NAME OF DEALER

ADDRESS Address must lnclude zlp code.
DEALER NUMBER

DATE OF TRUST RECEIPT OR CHA TTEL MOR TGAGE

el ther document.

001.04844
001.04845
001 .048B46
001.0{347
001.04848
001.04849

001.04B850

P ERCEN TAGE

ORIGINAL AMOUNT OF | TEM

SERIAL NUMBERS

DESCRIPTION Year, model, maks, etc.

CURRENT BALANCE

DATE INTEREST PAID T

PAST DUE INTEREST INDICATOR

AMORTIZATION PLANS OR INDICATOR AS T

the debt,

must be -

Dazte of

MET™OD OR
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001.04851

DATE OF LAST INSPECTION

001.05 REAL ESTATE SYSTEMS

001 .05A if

any of the followlng accounts are malintalpned tn_ +he

computer records, they must be ldentlifled by 2 unlque code. A range
of sccount numbers Is not an acceptable method.

001.05A1

TYPE OF LOAN - deslgnates +he classliflcatlon of +the

lean according +o ltegal definitions (FHA, VYA, conventional,
construction, interim financing, etc.}

001 .05A2
loan.

IDENTIFICATION CODE = deslgnates the borrower on a

001.05A22 DIRECTOR, OFFICER OR EMPLOYEE OF YOUR BANK A
single code may be used to ldentlify all three categorlies.

001,058 Flelds of data +that must be recorded In the computer

records.

001.0581
. borrower.

BORROWER HNUMBER A number assigned *o a2 partltcular
This number can be elther common for all. indebtedness

or a common number may be used for all resl- estate .loan
indeb tedness.,

00%.0582

001.0583

001.0584

LOAN NUMBER
NAME OF BORRWER(S) Short name I!s acceptable.

ADDRESS OF MORTGAGED PROPERTY Flile must contalnped the

address of *+he mortgaged property, trcluding the zlp code. Thls
sddress may net necessarlly be +he mallling address of +the:.

borrw ar.
001.0585
001.0586
001.0587

001.0588
approveal.

LOAN OFFICER CODE
ORIGINAL DATE Date on +he note and mortgage.
ORIGINAL AMOUNT Amount on the note and mortgage.

ORIGINAL COMMI TMENT Ooriglnal asmount of +he Joan



Tt+le 45 - DEPARTMEN T OF BANKING AND FINANCE

0C1.0589 UNADVYANCED FUNDS
001.05810 DATE OF LAST DISBURSEMEN T OF UNADVANCED FUNDS
001.03B11 AMOUNT OF LST DISBURSEMENT OF UNADYANCED FUNDS

001.0%812 SECURITY TYPE ResTdentlal, multlfamily, commerclal,
etc.

001.0%5813 APPRAISED VYALUATION The amount of the lates+t
appralsal conducted by an authorized. agent of +he bank. A ny
releases cf collatera! should reduce the appr_alsed valuation.

001.05814 DATE OF APPRAISAL Date of +t+he Jlatest valua+tion
conducted by an authorized agent of the bank.

001.0%815 TERMS I nformat+lon should be suffliclent to Identlfy
+he re—-payment schedule agreed to by the bank and the borrower.

001.05816 FIRST PAYMENT DUE Date Indlecated by +he note which
+he debtor is to make +he first payment on the loan blance, for
atther Interest or principal- or any comblnatlon t+thareof.

001.05B817 MATURITY DATE

001.0%5B818 INTEREST RATE Rate of I!nterest currently belng

charged on the note. There should also be an Indicator 1f the
mte Is of a variable !nterest type.

001.05B819 CURRENT BALANCE Balance on which Interest Is balng-
calcual ted.

001.05820 ESCROW BALANCE (IF APPLICABLE)

001.05B21 PARTICIPATION |INDICA TOR Indicates whether foan Is
purchased or sold.

001.05822 PARTICIPATION BASIS Elther percentage or dollar
amou nt.

001.05823 PARTICIPANT I1DENTIFICATION NUMBER An Ildentification
of who <the participatlion was purchased from or sold +to. A
current l1st of codes 2ssigned should be maintained at +the
bank. A single code may be used to ldent!fy muitiple entlitles.

-
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001.05824 DATE PRINCIPAL PAID T

001.05B2% DATE OF LAST CUSTOMER (NI TIATED PAYMENT The date
+hat the last dollar trnasactlon was posted, not to Include any
unscheduled charges.

Q01.05826 AMOUNT OF LAST CUSTOMER INTIATED PAYMENT The dollar
amount of the last payment that does not Include any unschedu!ed
charges. -

001.05827 DATE NEXT PAYMENT QUE

001.05528 STATUS INDICATOR Open end,” closed, real estate in
Judgment, foreclosure, etc.

001.05829 NUMBER OF TIMES LATE (DELINQUENT) Deiinguent policy
is established by *the bank.

001.05830 LATE (DELINQUENT CHARGES ASSESSED The accumulated
charjes assessad for late payments.,

001.03831 LATE (DELINQUENT CHARGES PAID/UNPAID - The balance of
."‘ the late charges assessed elfther pald or unpald. :
001.05832 LIEN CLASS Flrst, second, etc. ,

001.05B33 GUARANTOR, ENDORSER, CO-SIGNER INDICATOR

001.06 COMMERCIAL LOANS (DEFINI TIONS)

001 .06A If any of the followlng accounts are malntained In +he
computer records, they must be ldentifled by 8 unique codes. A range
of account numbers !s not an acceptable method.

001.06A1 TYPE OF LOAN = designates the classtflicaticon of *the
loan according to lege! definitlons (demand, +ime, term, etc.)

001.06A2 IDENTIFICATION CODE - deslgnates +he borrower on a
loans These codes may not necessarlly be mutually excluslive.

001.06A3 DIRECTOR, OFFICER OR EMPLOYEES OF YOUR BANK A slingle
code may be used +o ldentify all t+hree categories.
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001 .06A4 LOAN SECURED BY 'THE STOCK OF O THER BANKS

001.05A5 LOANS TO THIS BANK®S AFFILIATES AND LOANS SECURED BY
THE STOCK OR OTHER OBLIGATIONS OF THIS BANK®S AFFILIATES.

001.068B Fleids of datz that must be Included In the computer
records:

Obl.OGBI BORROWER NUMBER A number assligned to a particular
borrower. This number can be elther common for all Indeb+tedness
or a common number- may- be wused for all commerclal loan
I ndebtedness.

001.0682 LOAN AND/OR NOTE NUMBER
001.0683 NAME OF BORROWER(S) Short name fs acceptable.
001.06B4 ADDRESS OF BORROWER Address must tnclude zip code.

001.068B5 COLLATERAL CODE A descriptive Identlflcatlon of +he
collateral pledged or a code to Indlcate same.

001.06B6 GUARANTOR, ENDORSER, OR'CO-SIGNER INDICATOR
001.06B7 LOAN QFFICER CODE

001.0688 INTEREST RATE Actual lnterest rate, or 1'f Interest Is
tled +o prime, an Indlcator of same plus the Interest additive.

001.06B9 TERMS I nformation should be sufficlent *to ldan‘.ny
the re-payment schedule agreed to by bank and borrver.

001.06B10 ORIGINAL DATE OF CURRENT LOAN The date the Inltlal
loan proceeds were disbursed and Interest began to accrue.

001.0611 ORIGINAL AMOUNT OF CURRENT LOAN The amount of
Initlal loan proceeds.

001.06B12 OCRIGINAL DATE OF CURRENT NOTE The date +the curr;en'r
note was executed.
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001.068B13 ORIGINAL AMOUNT OF CURRENT NOTE The amount of
current note proceeds.

001.06B14 DATE OF LAST RENEWAL The dote of last renewal of the
current note.

001.08815 ORIGINAL MATURI TY DATE The final date on which +the
principal amount of the note becomes due and payable. I1f *+he
currant maturlty date is_different, an additlonal fleld must be
used. :

001.06B16 DATE FIRST PAYMENT DUE (IF APPLIdABLE)
001.06B17 DATE NEXT PAYMENT DUE (IF APPLICABLE)
001.06B818 AMOUNT OF NEXT PAYMENT QUE (iF APPLICABLE)

001.06819 DATYE INTEREST PAID T Date 1Interest on +he
obltgatlon has beer pafd +hrough.

001.06820 DATE #RINCIPAL "PAID o Date principal: on +the
obitgation has been pald through.

001.06B21  GCURRENT BALANCE HERE The remaining outstendlng
amount of the note after deductlon for participations soltd.

001.06822 GROSS LOAN BALANC.E Current balance here plus
participetlons sold.

001.06823 PAST DUE AMOUNT={NTEREST Amount of Interes+t
currently past due,

001.06824 PAST DUE AMOUNT=PRINCIPAL Amount of princtpal
curreantly past due. : :

001 .0582% NON-ACCRUAL !NDICATOR An Indlcator that the Interest
rate has been fowered or reduced to zero.

001.06B26 PARTICIPANT IDENTIFICATION NUMBER (IF APPLI1CABLE)

001.06827 PARTICIPANT CODE=PURCHASED OR SOLD (IF APPLICABLE)
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001.06C The following flelds must be malntalned and/or totaled by
borrower number..

001.06C1 LINE OR COMMI TMENT INDICATOR Identlfles +he +ype of
{Ine or commlitment (advised, Interna! guidellne, fee-pald, etc.}

001.06C2 TOTAL LINE OR COMM| TMENT Totai approved contlingent
tlabll tty.

001.06C3 UNUSED PORTION Total amount of unused comml+ment or
ltne or credit: . :

001.06C4 FEE BASIS INDICATOR Type of fee (None, percentage or
doll ar amount)

001.06C5 DATE FEE PAID TO (IF APPLICABLE)

001.06C6 HIGHEST NUMBER OF CONSECUTIVE DAYS CUT OF DEBT IN THE
LAST 12 MON THS Thlis coutd be accumulated on a previous twelve
month running total, or year-to-date plus total! previous year,
. 001.06C7 HIGH AND LOW CREDIT IN LAST 12 HMON THS Thls coul!d . be .
. accymylated on &8 previous twelve month running total, or
¢ year-to-date plus total previous year.

001.06C8 RELATED BORROWERS (CONCENTRATION OF CREDIT) Borrower
number of related organlzatlons or persons that have commercial
iloans. An organlzation or persen is defined as: .closely allled
Interest+s, the repayment of whose obiligatlons Is Interdependent
by reason of affllfated ownership or control. A current list of
codes assligned should be melntalned at+ t+he bank. A slingle code
may be used to ldentlify multiple entittes.

001.06C9 CREDI T STATUS INDICATORS Loan classliflcatlon by (1)
| nternai loan review and (2) Examlners revlew.

001.06CI10 DOATE LAST REVIEWED BY BANK OR DATE LAST AU THORIZED

001.06C1t DATE OF LAST CUS TOMER FINANCIAL STATEMEP‘IT
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001.060D The following Information must be avallable, but may be
malntalned In a manual system,

0071.06D1 PARTICIPANT IDENTIFI CATION NUMBER
001.06D2 NAMf OF PARTICIPANT
001.06D3 ADDRESS OF PARTICIPANT

001.0604 BORROWER NUMBER AND LOAN NUMBER OF LOAN PURCHASED OR
sOLD

001.06D5 PARTICIPATION CODE {PURCHASED OR SOLD)
001 .06D6 PARTICIPATION TYPE (RECOURSE, REPURCHASE, ETC.)
001.06D7 PARTICIPATION BAStS (PERCENT OR DOLLAR AMOUNT)
001.06D8 AMOUNT QF PARTICIPATION
001.0609 NOTE: Participation -information shoul.d be malntal ned
for 2!! loan partlcipations, lIncluding 1008 purchased or sold
icans. This tnformation should be malntalined for both bank and
norbank particlpants. ’
001.06D10 DESCRIP TION OF COLLATERAL
001.06011 VALUE OF COLLA TERAL
001.06D12 DATE OF LAST VALUATICN
001.07 SECURITIES (DEFINI TIONS)
001.07A If any of +*+he followlng accounts are maintalned In the
computer records, they must be identifled by & unique code. Range

of account numbers Is not an acceptable method.

001.07A1 TYPE CODE - designates +t+he oblligor or “type of
- Instrument

001.07A12 UV.5. Treasury
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001 .07A1b Federal Agencles not guaranteed
001.07A1c State, County, and Municipals
001.,07A1d Other bonds, notes and debentures

001.07Ale S+tocks

001.078 Flelds of 'data that must be recorded In +he computer
records:

001.0781 SECURI TY OR ACCOUNT NUMBER The number assligned to the
security, ) .

001.0782 NAME OF |SSUER The name of +he Issyer {lable for
re-payment and +he nature of <+he obllgatlen 2s stated on +he
face of +he Instrument.

001.0783 COUPON DATES The month and day +he Interest coupon
may be redeemed.

001 .0784 MATURITY DATE The date the obligation witl mature and
principal sasmount of <+he Investment wil!l be re-patd +o <+he
holder., (Thls 1s not necessariiy +he op+lonal call dete 57 the
Instrument.) '

001.078% PAR VYALUE The amount of princlpal which witil be pald
to the holder by +he oblligor on maturlty date. '

001.078B6 CALL DATE 1f security provides for a cali op*lon,
call date should be recorded.

001.0787 DATE PURCHASED The date on which the securlty became
an asset of +he bank. ( This Is not necessarity:' +the date on
which » bld or offer to buy was made by the bank.)

001.07B8 SOURCE QF PURCHASE CODE |dentificat+lon of +he source
from which the securlty was purchased.

001.0789  PURCHASE PRICE The price pald for +the securlty
Includling broker fees less accrued Interest.

001.07810 BOOK VYALUE The purchase price nadjusted for +he
approprfate accretfon or amortization.:
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001.07B11 MARKET VALUE Must be updated at least every %0 days.

001.07B12 INTEREST RATE The rate of interest which the aoblligor
has agireed to pay to the holder of the securtty.

001.07813 YIELD The rate of return on the security.

001.07B14 CUSIP NUMBER (I!F USED) The number that glves a
description of the securlty.

001 .07815 CREDI T RATING The cutrent rating. assligned +to <+he
securlty by any rating service. It 1s recommended that this be
updated quarterly by using a reilable source.

001.07818 RA TING SOURCE The source used to cbtain +he current
rating. :

001 .07817 REPU RCHASE OR RESALE INDICA TOR An Indicator whlch
silgniftes t+he securlty has s repurchase or resale agreement,

001.07818 GUARANTEE OR INSURANCE INDICATOR An fndicator which
signliftes the security Is fnsured or guaranteed.

001.07819 PLEDGED CODE Those securities which are pledged must
be ifdentifled by the entity or entitles to whom the securlty s
pledged. Current list of codes assigned w!l! be malntalned at
the bank. A single code may be used to I{dentlify mul+tiple
entitles.

001.07B20 PLEDGED AMOUNT That amount of the security +hat Is
pledged. If the security Is pledged to more +han one antlty
*his flteld will contain the aggregate azmount pleadged.

001.07821 DISCOUNT ACCRETED That portlon of +he discount { face
value less price pald) not Including accrued Interest, which has
been accreted since the date of acquisitlions Premium amortlzed
and discount accreted may be the same fleld.

001.07822 PREMIUM AMORTIZED That portlon of +he premium
{purchase price less face value) not Including sccrued. Interest,
which has been amortlzed since +he date of acquisition.
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001 .08

00'.07B823 ACCRUED INTERESYT PURCHASED The amount of accrued
Interest pald to the seiler.

001.07B24 SAFEKEEP NG NUMBER The number of tThe safekeeping
receipt, lIssued by the responsible party for the securl+y.

001.07825 SAFEKEEPING LOCATION The name or a code of the
physltcal location where *he securlty 1!s held withln +he bank or
Tdentt+y of +he Institutton respensible for safekeeping.

TECHN! CAL SECTION

001.08A (Record Ildentifliceation) The following applles +o all
applicatlons as set forth previously:

001 .08A1 Identiflcatlon of record types withln a flle. Varlous
types of records such as account, header, traller, con+rol,
etc., are normally maintalned wlthtn 2 flie. Each recerd +ype
should be Tdentlfled by a unique code In +he same fleld of each
llke record. Any method of recordling the code Is scceptable.

001.08A2 Identlfylng Records for 2 glven bank., Two methods are
In general use and elther 1s acceptable:

001 .08A2n A separate flle for each bank processed by +the
data center. )

001 .08A2b Mul+tple bank records on one fite wlith each
fdentifled by a unique code.

1t Is also acceptable *o record more +than one appllication
(demand deposlt, savings, etc.) with elther of +he above
methods, However, records for each appllication should be
ldent! fled by 2 unique code located In the same record.

001.08A3 |dentiflcation of accounts. Certaln accounts (public
funds, +rust funds, etc.) must be ldentlfjed 1f t+he accounts are
maintalned In the flle. The following guldeilines apply to all
appl lcatlions:
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001.08A3a A unfque code {or codes) can be establiished by

+he data center, common to all users, or the data center can
provide any method for t+he bank +to ldenﬂfy speclifled +ypes
of accounts. In +he avent, a bank establlishes I+s own

codes, an uyp-to-date )ls+ must be mailntalned by +he bank.
The dz+a center must be 3ble +o0 specify where wlthlin <+he
record the codes established by *+he bank are malintalned. I+
Is recommended +that banks use +the coding structure provided
by +he data center.

001.08A3b A range of account numbers Is not an acceptable
method of coding. '

001 .,08A3¢ The +type account code should be melntained In
ealther the master account record or an assoclated reccrd or
flle. (Mast+er account record Is deflned as +that record
where financlat activity s recorded V5. . any ather
assoclated record or flle such as name and sddress master.)

001.08A3d Provlislion for expansion of *ype account code
shoyld be consldered for future usae. The ODepartment of
Banklng and Flnance may requfre +he ldentificatlon of
additlonal account types within +wo years.

001.08A3e " For purposes of processing, dlifferent types of
accounts may be Identlfled on a multi-bank flle by a
separate bank number, Exampl e: Rwgular passbook savlings
vs. accounts that recelve 2 perlodlc statement, or, club and
regul ar savings account
Banks and/or data centers may use 2any other codes to Ildentlfy
accounts not specifled hereln for thelr own purposes (such as
sub=-t+ype ot account) provided +hat the mintmum standards as set
forth are satisfied. I+ Is not the Intent of these standards to
1imlt or exclude +he codling of account types.

001.08A4 Identifyling St+atus of Account. Codes asre needed *to
ldentify the status o©f an account. Standards appllcable +o
1dentifylng status for eit appllications are:

001.08A4a2 A unlque code {or comblnat+ion of codes} should be
used to 1dent!fy status.
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001.08A4D The status code should be malntatned elther In
+he master account record or any assoclated record or flle.
{Master account record Is deflned as that record where +he
flnanclal activity Is recorded as opposed +0 any assoclated
record or ftlle such as master name and address.) A range of
account numbers is not an acceptable method of codling.

001.08Adec Provide for expanslon of status codes.

Any code or combinatlon of codes may be used to Jdentlfy +he
status of &n account, Any recording method Is acceptable
proclded +at the method Is unlform from record to record for a
glven bank. Banks and/or data centers may establlish s+atus
classiflecatlions other +than those speclfled hereln for other
purposes |If they so desire. 14+ 1s nrot t+he Intent of <these
standards to limi+ or exclude the fdentlfication of accounts by
a statuys Indicator.

001.088B DCata Flelds Withln a Record

. 001.0881 Record-keeping guidelines

001.08B1a OData may be recorded uslng any of the standard
technlques provided by +he manufacturer. Acceptable
recording methods Include, but -are not lImlited to:

001.08B1a{1) st+andard alfaha numeric {(character data)

001.08B1al2) packed slgned; signs may be high or low
order

001.08812{(3) packed uns'lgned

001.0881a(4) zono decimal signed; may be hligh or tow
order

001.08B1a(5) zone decimal unsligned.

001.08B12{6) bIlnary
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Any unlque space savings recording technlque or recording
techniques desligned for securlty prposes are acceptable.
The data center should be abie 10 clearly describe +the
technique to the Depariment of Banking 2nd Flnance.

00t .088tb The recording technique used for any glven fleld
should be consistent for all Illke records within a gliven
flla. ’

001 .08B1c The formate of data recorded In any given fleld
should be conslstent for all |llke records. Exampl!e: | ¥ +he
format+ for a glven date flelds 1s MMDDYY, 1+ should be
recorded in +that format for the gilven date fleld for all
Ilke records. .

001.0881d All flelds of data hendled arit+hmetlically should
be fnttizllzed. Blanks are normaily not considered to be a
sound record-keepling technique for an arlthmetic flala., Alt
amount and date fleids should be finitlallized with numerle
zero®s In the absence of speciflc values, except In tThose
Tnstances when, for securlty or coding purposes, a string of
nor numerlc characters are reccrded I'n +he fleld
{documentatlon should, of course, clearly descr_lbe the
reason for non=numerlic values).

001.0881e All +he dats for a glven I1+em of Information

" should be recorded as & s!ngle continguous fleld.
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Exhibi+ A TIME TABLE FOR COMPLIANCE

If the data center computer programs are currentiy designed +o accomodate +he
Identificattion of the type or status of accounts for each apptication set forth
herefn (1.e. Demand Deposlt, Savings, Efc.) +the bank, wlth +he cooperation of
+the dats center, shall comply withlin six {(6) months from the date +hls
materlal hecomes effective. .

1f any of +the foliowling c¢condltlons exlst, +he data center shall prepare =z
schedule 2s +o when changes wlll be made subfect to reasonabile effort. Thls
+Ime schedule for complltardce shalt! be completed and forwarded +o +he
Department of Bankling and Flnance st the ear!lest possible date.

1« +he data center programs do not Incliude +the necessary routlnes <o
Identify any or certaslin of the accounts by type or status;

2. the data flles do not Include the required fleids;

3. the system does no comply with the standards governing the crestlon and
malntenance of regqulred flelds,

. - The banks shal!l have ?hreq (3‘) months %o code the accounts after +he data
: center has made the provisfons In t+helr programs. C :
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PERSONAL LOAN ACTY

SALES FINANCE

ciiaverastr.saiadidtandvasianssasnssChopler:8; . hrtlele8iisssnisaarianssnraavsssChoplendi, Articled

REQUI RED .
FIELD/FACDR SAUE DEF INI TION "STATUTE DEFINI TION
A. Amount Advanced a8-821 Neat smount of credit recelved 45~335 The cash sale price of goods or services
‘ ' which are contracted for; less the amount
- of the buyer®s down payment In money or
goods or both.
B. Insurance Praemiums 8-821 a. Prentuns pald to the Insurer 45-337 The amount, |ncluded for Insurame,
oh pol lcles covering tfamgible shall mot exceed the appllcable premium
persom| property securing rates chargeable In accordance wlth
the 1osn. fitings, If any, with the Department of
b. .Premiuns pald for credit |lfe, | nsurance.
sickness and accldent §nsur
ance pol icles.
¢. The actual costs of mon-flling
Insurarce.

C. Official Fees 8-121 Lawful fees actually and neces- 45-335  Lawful fees actually and necessarly pald
sarfily pald to a publlc officer : 1o & publlc officer for filling, record-
for filing, recording, or releas~ Ing, or releasing an Instrument securing
ing an Instrument securling the a loan.
loan.

D. Amount Flnamced AB+C= D A+B+C-D

E. FlInmamce Charge 8-820 F-D=E HNot to exceed elghteen 45-338 The time price dlfferentlal for any goods

( Time Price percent simple Interst per year or services sold under an Installment
DI tferentlal) on the flrst one thousand dollers contract shall mot exceed elghteen
' and twelve percent slmple Interest percent per anmm on that part of the
per year on the balance cver one unpald balance mt In excess of ono
thousand dollars thousand dollars ard not exceoding
twelve percent por annum on that part of
the unpald principal balance In excess of
the one thousand do!lars.
Fs Time Balance 8-815 D+E=F D+E=F
G. Amount of The amount that apptles solely to . The mmber, amount and due date or
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ke

N.

Current Balarce

Unearned D lIscount
1. Flnance Charge
{Mime Price
Dltferentlal)

2. Imsurance

9-822

Extenslon Charges

Minimum Charges 8-820

Del Inquent Charges B-822

Attorrey Fees and B8-820
Coyrt costs
Payoft B8-822

(A+B+C+E}-G=H or F-G=H
Rule of 78%s or other method as 45-+342
prescribed by lew. Applled 1o E.

Rule of 78°s or other method as
prescribed by law. Applled to B.

No spec!flic statutory provision

tor extension charges; but In lleu
of del Inquent charges a bank may
take Interest on each del Inquent:
Instaliment after the origlinal
maturlty date, but within 121 months

A minlmum fee of flve dollars may 45-338
be made In lleu of E.
Del i nquency charges on any 45-342

scheduled Instaliment or portion
thereof, |f confrocted for, may be
taken ot I1n excess of flve per
cent on each Instatiment or flve
dollars, whichever Is less.

Taxable costs to which the bark Is 45-342
adjudged to be entitied In

Judiclai proceedings Instituted to
coltect the loan.

H-C(1+))=N 45-342

(AHB+CHE)-G=H or F-G=H

Rule of 78"s or other method as prescribed
by law. Applled to E.

Rule of 78"s or other method as prescribed
by law. Applled to B.

HNo specffic statutory provision for
extension charges; but In lleu of

del I nquent charges, a bark may take
Interest on each del Inquent fnstall-

ment after the original maturlty date, but
withlin 145 months

A mInimum charge of fen doifars may be
made In }leu of E.

An Instaltment contract may provide

that the holder therecf may collect

a del Inquercy charge on each Instaliment
In defauit for a pertod m less than ten
days, 1f provided for In the contract,
mt In excess of five percent of each
tnstaliment or flve doltars, whichever Is
Joss.

Costs which are adjudged 1o be entitied In
Judiclal proceedings Instlituted to collect
the account.

Notwithstanding the provisions of any
contrect to the contrary, any buyer

may prepay In full at any time before
maturity the bollgation of any contract
amd In so paylng such obllgation shall
recelve a refurd credlt thereon for such
anficipation of payments.



